
 

   

 

 
 

 

Job Description 
 

Post Title: Mental Health and Wellbeing Lead 
Reporting to: Vice Principal - Students 
Scale: SO2 - Points 26-28 
Hours: Term Time Only + 7 additional days  
 37 hours per week 
Disclosure level:   Enhanced 
Contract:    Permanent 
Line Management:  To be confirmed 

 
Main Purpose of Role: 
The Mental health and Well Being lead will have an oversight of the whole-
school approach to mental health and wellbeing and have an impact into how it is 
reflected in other policies such as safeguarding, behaviour and curriculum policies.  
 
Part of this role is to support the identification of at-risk children and young people 
and use early help systems to signpost and link into children and young people’s mental 
health services both internally and externally.  
 
The lead will have an oversight of the delivery of interventions delivered and will measure the 
impact within the educational setting. They will support staff and work with the intervention 
and emotional wellbeing co-ordinator and be in contact with children and young people who 
have been identified with poor mental health/emotional wellbeing and help raise awareness, 
and develop the confidence level of all staff to work with these children and young people.  
 
The lead may have oversight of the off-site provision that could be put in place for a few 
children who need wave ¾ bespoke support.  
 
To support the good running of the students support team and above team duties to build 
further capacity.   
 
Key Areas of Activity: 

  
• Oversee and support the link with outside agencies and specialist services for mental 

health and wellbeing and advise on the mental health and wellbeing provision for all 
stakeholders.  

• Build clear working links with children and young people’s mental health services so that 
the school can refer to the NHS and signpost to specialist services where appropriate.  

• Lead and support the Intervention and emotional wellbeing co-ordinator  
• Coordinate the school’s provision for young people’s mental health needs, including 

oversight of interventions where they are being delivered by staff and assess the 
outcomes of interventions on pupils’ attainment and wellbeing.  



 

   

 

• Create a positive ethos around communication for positive emotional wellbeing and 
developing the whole-school approach along with SLT.  

• Develop strategies to support a whole-school approach for wellbeing that include regular 
wellbeing evaluations for staff and pupils.  

• Engage with parents and carers to help develop positive home/school links. Respond to 
parents’ and carers’ needs by providing support and advice to families. Help develop 
parenting skills by signposting to appropriate agencies.  

• Identifying pupils with mental health difficulties by supporting class teachers and leading 
whole school cpd by providing information, including materials such as observation 
sheets and questionnaires to help support identification of emotional wellbeing and 
mental health difficulties.  

• Maintain knowledge of government guidelines and incentives for wellbeing in education.  
• Making and maintaining links with lead governor for emotional wellbeing and mental 

health.  
• Offer applicable members of staff the knowledge and skills they need to support children 

with emerging mental health issues. One prevalent concern is that schools take a 
reactionary, not preventative approach when it comes to mental health.  

• Work as part and alongside colleagues of the Student Support Team   
• Contribute to Team around the child meeting where appropriate  
• Cover off and contribute to broader responsibilities of the Student support team  
 
Outcomes of the role: 
 
• Staff and pupil wellbeing policies are in place, regularly updated and easily accessible / 
kept securely.  
• A clear process will be in place where a concern is raised about pupil’s mental wellbeing.  
• A positive school ethos and culture will be established by prioritising the wellbeing and 
mental health of all stakeholders within the school community.  
• Staff will be equipped with the skills to support and manage pupils with mental health 
needs in their learning.  
• Strong links with specialist mental health services will be developed to support pupil 
wellbeing.  
• A developed knowledge of both local and national help and support will be available in 
order to signpost staff, pupils and their families to access help and support.  
• To build further capacity within the team so more students can be worked with and 
supported  
 

Contacts 
 
The post holder will be required to present a good image of the School as well as 
maintaining constructive relationships. 
 
Internal: Teaching Staff 
  Support Staff 
  Students 
  Trust Central Team 
 
 



 

   

 

External: Parents/Carers 
  External Agencies 
  Worcestershire County Council 
 
NOTES 

• The Trust reserves the right to alter the content of this Job Description, after 
consultation, to reflect changes to the job or services provided, without altering the 
general character or level of responsibility. 

 

• The duties described in this Job Description must be carried out in a manner, which 
promotes equality of opportunity, dignity and due respect for all employees and 
service users and is consistent with the Trust’s Equal Opportunities Policy. 

 

• All staff are responsible for promoting and safeguarding the safety and welfare of 
children and young people. 

 

• All duties and responsibilities must be carried out with due regard to Arrow Vale’s 
Health and Safety Policy. 

 

• Duties that include the processing of any personal data must be undertaken within 
the corporate data protection guidelines. 
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